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Topographical Bureau Internship Program

Objective
Intern will assist the Brooklyn Borough President’s Topographical Bureau. This Bureau is responsible for the assignment/verification of street addresses and the creation/maintenance of the official City Map for the borough of Brooklyn.

Tasks Include:

· Learn how to assign house numbers and relevant research needed

· Update community board maps to show unmapped streets

· Create/manage correspondence database 

· Input street history records into database/Word document
· Create/update/maintain database for construction projects, both documents and drawings

· Assist the public and staff with regard to house numbers, maps, phones, etc.

· File house number and general files when needed

